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	Procedure Number:  101
	

	Date Approved by SCCHAP:  5/8/2014
	

	Date of Last Revision/Review:  1/10/2017
	


Purpose:  To ensure that the SC-CHAP bylaws are updated according to actions of the whole and that the document is preserved and available to members and to the public for use and review.

Policy:  The SC-CHAP bylaws document shall be kept by the Continuum of Care Coordinator with the SC-CHAP records archives and the current bylaws shall be an attachment to this policy.
Procedures:

1. The Governance Committee shall review the bylaws as needed, but minimally every fifth year and recommend any changes to the Board. 

2. The Chair of the Governance Committee shall forward copies of any amendments/ recommended by the Committee to the Coordinator.  The Coordinator will present the recommended changes to the Board.

3. Proposed amendments will be brought to the next regularly scheduled Board meeting for a first reading.

4. A final reading of the Bylaws with amendments and a vote for adoption of the Bylaws as amended will be accomplished at the next regularly scheduled Board meeting.  An amendment requires an approval vote of a 2/3 majority of the voting body.

5. The Coordinator will, upon receipt and approval of the Board, incorporate amendments into this policy, update the archive list, revision date and then archive the previous version.

6. Past versions of the Bylaws will be archived, and their dates shall be listed in the reference section of this policy.

References:   Past bylaws: September 14, 2006, December 9, 2010, September 13, 2012,

           September 11, 2014, August 9, 2016 and January 10, 2017
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